Declaration of Employment (How to fill out the form)

A Declaration of Employment should be prepared and submitted if you have difficulty submitting a
Certificate of Employment certified by your employer or if you are self-employed. However, if your
work experience can be verified through a Certificate of Work Experience or a Certificate of

Employment, you do not need to submit a Declaration of Employment.

When submitting a Declaration of Employment, please attach a document, including a record of
joining employment insurance or social insurance, by which your employment can be objectively

confirmed.

If you cannot attach a document objectively confirming your employment, it must be confirmed by

approximately three persons who are not your relatives, in principle.

1. Name: Enter the applicant’s name and affix his/her seal.
Date of birth: Enter the applicant’s date of birth.

3. Length of service: Enter the date when the applicant started working at the relevant workplace
and the date when he/she left the workplace in the upper row and the lower row, respectively.
Enter the total years and months of service in the parentheses on the right.

4. Name of the company or organization where the applicant worked: Enter the name of the
company or organization where the applicant worked.

5. Job specifications: Enter the details of the job in which the applicant was employed as
specifically as possible. Moreover, enter whether the job in which the applicant was employed
required a teacher’s certificate or whether it required subject instruction.

6. Working pattern: Depending on whether the applicant worked full-time or part-time, black out
either of the squares for the answers “Full-time” and “Part-time.” If the applicant worked
part-time, enter how many hours a week he/she worked in the parentheses.

7. Reason why a Certificate of Employment cannot be issued: Enter the reason why the
applicant’s work experience cannot be verified through a Certificate of Employment. For
instance, the company where he/she worked went bankrupt and no longer exists.

8. Confirmation of the fact that the applicant held a job: Enter the date when this document was
prepared by the person who is confirming that the applicant held a job in the upper row. Enter
the relationship between the applicant and the person who is confirming that the applicant held
a job (his/her former superior or colleague, etc.) in the parentheses in the lower row, and then
enter the name of the relevant person. The personal seal of the relevant person should also be
affixed next to the name.

If it is difficult to affix the personal seal of the person who is certifying this declaration because

the applicant worked abroad, the signature of the relevant person is acceptable.



(BlEAR =G 2)

' OB ® & &

@EE )
éﬁgfﬂ°ﬂ?ﬁi A A4

@ BB - Pk I A H
C F& A
= WEF - Rk H H
¢ T 10 1 filoppe o F
1ERE LT
b @
W A :
W O W (HMT7 IS3r
0 5 15 B (E«,)j W SERE GHY T o)

TENRRED 7

v @
[N

e EE%@EHEI TR # A H

O W R

() 1 BENEE, CTEL2FETEEMICEATDLIZ L,

¥, EEHIMO—ICEY), FFEFEEEREO R 2N H 25513,
Z OWI L OB A AT D 2 &,
2 fERL CWEZ L 2 RBINCHEGR T 5 2 LN TE 2B R E ARERIR 0 B S
ek
3 R THERHE L%, TERL W esib®Eo ERDOIRES (o0& TR
MEREEICE VR L T2 ERMRTE2HEEZ O, T ) FIZE, KA
EOR Bl xidoatho Bw], R - AR E) AT DHI L,




