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AY 2019 Teacher Applicant Screening Examination
for Hiroshima Global Academy (HiGA)
Junior and Senior High School

Online Application (Overview)

Hiroshima Prefectural Board of Education(BoE)
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1 General flow

(1) To apply using the Hiroshima Online Application System, first register an account and then fill out
the application form.

(2)You may be contacted by the BoE to confirm the application details.

(3) You will fill in the admission card on the Hiroshima Online Application System on the appointed day.
Please note that you will then receive a confirmation email to your registered email address.

(4)Please download the returned admission card from the Hiroshima Online Application System

(5) Please print out the downloaded admission card and attach your photo to the card.
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2 Create/send admission application

Qe
- Click on “F#i = F3A (application
procedure) ”
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2 Create/send admission application
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2 Create/send admission application

e ERR s @

SAREES HIFR 1 46 057 - After the “F#Hr=znBA (Procedure
PRI O—FA DALT Overview), click on “F&E 9 %
FH B2 (Agree)”.
FRt & 1 | '?ME'WWI X=JLFPRUAAS FEE2 X A AW 35 . . .
| " = This will bring you to the next step.
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2 Create/send admission application

e IBIR 7 - ®
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PEBIO/O—FN@ LT . .
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email to this registered email
address.
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2 Create/send admission application
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= You will receive an email like the example
above to your registered email address from the
BoE.

 Please click on the URL shown in that email.
This will bring you to the “ZF#5tZ F3A (Apply for
Procedures)” page.
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2 Create/send admission application

e LER :j:ﬁiﬂijyzﬁ?_

FgRi BANERE

IR E R QYA
BIERIO/O—FA@ LT

/
\ (HiGA) AY 2019 Hiroshima Global Academy Teacher Applicant Screening Examinatiﬁ \
V4

082-513-4927 /

KEMHLEMIMETT,
AENLEIRBEOBR (CL-TADEEFHETNOYET,

Select from the list the school and job categories you wish to apply for.
| Select from the list v

Select from the list the course (subject) in which you wish to take an examination. (For the Nursing tea
cher, select “Nursing teacher,” and for the Diet and nutrition teacher, select “Diet and nutrition teache
r.")

| Select from the list

@

= On the “application” page,
please fill in all required fields.

2 For details, see paragraph 2 of
application handbook (p. 2 - 7)

¢ You have 60 minutes to input
information.

Thoroughly read paragraph 2 of the
application handbook beforehand
and confirm what needs to be
input in advance.

It is recommended that you create
a “HiGA Entry Preparation Sheet”
at this time.
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2 Create/send admission application

( Application Guide p. 2)

2 Input fields
The input fields generally consist of the following fields from A — E.

A Content of application Fields related to application details such as screening classification, etc.

B Applicant’s personal data Fields related to the applicants’ information such as name, etc.

All fields related to work experience
C Work experience * Input not required for new graduates and applicants without work
experience.

D Pledge and confirmation of
application

Fields related to admission application

E Reason for applying Fields related to the reason for applying
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2 Create/send admission application

A HIFH: 072000 @

Describe specifically the activities you have conducted that would be helpful in working at HiGA or ot

e e = After filling in all required fields,
click on “HEZENEL (Proceed to

P Confirmation)” at the bottom of

the page.
X Loading a new page can
occasionally take up to 30 seconds.
Please do not repeatedly click “#&
B~ L (Proceed to

AT 0/2000 Confirmation)”.

< p = This will bring you to the “ER3A

#EER (Application Confirmation)”
page.

HANHDRIAT—5% /)N REFELET K—BHREL-BAT —2EBERAHAHET .
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2 Create/send admission application
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| Select from the st v

(2)Course in which you
wish to take an
examination 3%

[ Attention])

= After clicking on “BEER~NED
(Proceed to Confirm)”, If there are
any deficiencies with the input
fields, the application page will
appear again instead of moving to
the “ERIAHEEE (Application

Confirmation)” page.

= Any fields with deficiencies will
have a yellow field name as well as
red letters to indicate items to be
corrected.

= Please correct any deficiencies
and then once again click on “FEZ2
~ ¢ (Proceed to Confirmation)”
at the bottom of the page.
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Please confirm your details after
moving to the “FRIAREER
(Application Confirmation)” page.

After confirming that there are
no deficiencies, please click “EHAE>

(Apply)” . This will bring you to the
“ERIASE T (application
completed)” page that will show
the reference number (EBIEES)
and password (/NXJ—F). An

(HiGA) AY 2019 Hiroshima Global Academy Teacher Applicant Sc%g Examination /

email will be sent to your registered

K

/

email address to confirm

/

X All application details will be displayed h@/e.

| completion of the application.

The application process is
completed. The reference number
and password will be required when
you complete the admission card.

¥ For @), if youldo not receive an email with a

/

PDFFLE2—
XPDF 274 JUE —BA VAU HRFL THHERKEIIICLT

reference-number and password after clicking “EA$>
(Apply)”, this means that your application is not
completed yet. Please fill in the application properly.
Also, make sure to save the reference number and

oy,
password as they represent proof of your application.
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3 Obtain/create admission card

€ mer 0

1 You will receive an
announcement to your registered
email address about the uploaded
the examination admission card.

@ Please click on “(FRIARNZARRE
£ ) refer to application details”.

BBA—a— BRBPEBEANGEROLT. FREEBRL TSN,

Faxg |
nFdv-8BR [ ¥
e BT
BRTEBIR 2ERITCEYT AE+ECET
20174028 098 0985215 I E N—3/123456 FoTAFE 10fF 2085 soff

FHEE A Y SIIGGHEF A ¥ R THE AV

(HiIGA) AY 2019 Hiroshima Global Academy Teacher ‘ 20184£06 508 B 1785004 ‘ ‘ 20184E07 506 B 178005
_Applicant Screening Examination
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3 Obtain/create admission card

[l 4
BEEEIY /NN @ ALY = Please enter your “reference

il b number (BB &S ) ” and
“password (/X AT —FK)” sent at

| wiams
the time of application.
HIRES,
NARD—F . ] -
¢ The email sent to you will show
ERESIFART. L\ AD -FREARUF(EFT ANFPIFITAALTTE N,
FAIC 2 — R A B UGN 7. A TAL A0 T TR 1, your “reference number (212 %
=\ » .4
consisting of 12 numbers
=) )" consisting .
. and your “password (/XA ) —
N\ g . .
e ) consisting of 10
(FB s:00~17:00 FATMIO alphanumeric characters.

FAX 30006~ XXX = XXX
e-mail oocfxxx. XXX

- Please click on “BB&9 5% (Refer
to content)”.
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3 Obtain/create admission card

& ner s
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BPIERIO /O @2

HIARZERS
| wsve

(HiGA) AY 2019 Hiroshima Global Academy Teacher Applicaryéeening Examination

000000000000

@ On the “EA;AF$H#A (Application
Details)” page, you can find the
examination admission card when
you open the attached file “IR{E &
{274 JL1 (Attached File for
Reply 1)”.

Please print it out and attach
your photo. You will need to bring
this examination admission card

with you to the examination.
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4 Important notice

Please do not apply online more than once and do not apply by other means such as an online application as
well as bringing an application directly or sending an application by mail.

For online applications, please confirm through the “Application Guide” beforehand.

The Hiroshima Online Application System has some sections that ask you to choose items or give a description.
For these sections, it is recommended that you create a “HiGA Entry Preparation Sheet”, which can be found on
the BoE website, and prepare it in advance so that you can copy and paste the information when filling out the
fields.

2¢You have 60 minutes to fill in all the fields. If you exceed 60 minutes, the application will be cancelled and
you will be required to restart from the beginning.

When entering information, please use plain text. Also, you cannot use roman numerals (I, II,...) since they

are environment-dependent. If they form part of an apartment name, please replace them with numbers (1, 2,...).

If you have applied via the online system and would like to submit the supporting documentation, the
documentation must be brought in-person or sent by mail before the application deadline.
“Supporting Documentation”

(Supporting Documentation that show your past personal achievements as an instructor (class DVD, research
papers, educational guidance draft, etc. ) in preparation for the screening test.



