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１１１１ General flow 
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※The BoE downloads application ※The BoE uploads admission card 

（１）To apply using the Hiroshima Online Application System, first register an account and then fill out

the application form. 

（２）You may be contacted by the BoE to confirm the application details.

（３）You will fill in the admission card on the Hiroshima Online Application System on the appointed day. 

Please note that you will then receive a confirmation email to your registered email address.

（４）Please download the returned admission card from the Hiroshima Online Application System

（５）Please print out the downloaded admission card and attach your photo to the card.
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２２２２ Create/send admission application

（Hiroshima Online Application System https://s-kantan.com/pref-hiroshima-u/offer/offerList_initDisplay.action）
①②

・ Click on “手続き申込（application 

procedure）.”

・ Enter “Hiroshima Global Academy, 

Junior and Senior High School

Teacher Applicant Screening 

Examination” in the “手続き名

（Procedure Name）” bar and click 

search. 

・ Click on “(HiGA) AY 2019 Hiroshima 

Global Academy Junior and Senior 

High School Teacher Applicant 

Screening Examination”. 

This will bring you to “手続き申込

（application procedure）”. 

(HiGA) AY 2019 Hiroshima Global Academy Teacher 

Applicant Screening Examination
2018年06月08日17時00分 2018年07月06日17時00分
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２２２２ Create/send admission application

（Hiroshima Online Application System https://s-kantan.com/pref-hiroshima-u/offer/offerList_initDisplay.action）
③

・ Click on “利用者登録せずに申し

込む方はこちら（Apply without user 

registration）”

・ This will bring you to the page “手

続き説明（Procedure Overview）”.

(HiGA) AY 2019 Hiroshima Global Academy Teacher Applicant Screening Examination2018年06月08日17時00分 2018年07月06日17時00分
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２２２２ Create/send admission application

（Hiroshima Online Application System https://s-kantan.com/pref-hiroshima-u/offer/offerList_initDisplay.action）
④

・ After the “手続き説明（Procedure 

Overview）, click on “同意する

（Agree）”.  

・ This will bring you to the next step. 

(HiGA) AY 2019 Hiroshima Global Academy Teacher Applicant Screening Examination

１１１１ General flow
２２２２ Create/send admission 

application
３３３３ Obtain/create admission 

card 
４４４４ Important notice 

2018年7月6日17時00分2018年6月8日17時00分



２２２２ Create/send admission application

（Hiroshima Online Application System https://s-kantan.com/pref-hiroshima-u/offer/offerList_initDisplay.action）
⑤

・ Enter your email address twice 

in the required columns (upper and 

lower blank columns). 

The BoE wil send the confirmation

email to this registered email

address.

(HiGA) AY 2019 Hiroshima Global Academy Teacher Applicant Screening Examination

Click on “完了する（Complete）”. 
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２２２２ Create/send admission application

（Hiroshima Online Application System https://s-kantan.com/pref-hiroshima-u/offer/offerList_initDisplay.action）

⑥

・ You will receive an email like the example 

above to your registered email address from the 

BoE. 

・ Please click on the URL shown in that email. 

This will bring you to the “手続き申込（Apply for 

Procedures）” page. 
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(HiGA) AY 2019 Hiroshima Global Academy Teacher Applicant Screening Examination



２２２２ Create/send admission application

（Hiroshima Online Application System https://s-kantan.com/pref-hiroshima-u/offer/offerList_initDisplay.action）
⑦

・ On the “application” page, 

please fill in all required fields.

※ For details, see paragraph 2 of 

application handbook (p. 2 - 7)

※ You have 60 minutes to input 

information. 

Thoroughly read paragraph 2 of the 

application handbook beforehand 

and confirm what needs to be

input in advance. 

It is recommended that you create 

a “HiGA Entry Preparation Sheet” 

at this time. 

(HiGA) AY 2019 Hiroshima Global Academy Teacher Applicant Screening Examination問い合わせ先電話番号ＦＡＸ番号メールアドレス■
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A Content of application 

(1)School and job categories※
(2)Course in which you wish 

to take an examination ※
(3) Desired examination date ※



２２２２ Create/send admission application 

（Hiroshima Online Application System https://s-kantan.com/pref-hiroshima-u/offer/offerList_initDisplay.action）

ＡＡＡＡ Content of application Fields related to application details such as screening classification, etc.

ＢＢＢＢ Applicant’s personal data Fields related to the applicants’ information such as name, etc.

ＣＣＣＣ Work experience
All fields related to work experience

※ Input not required for new graduates and applicants without work

experience.

ＤＤＤＤ Pledge and confirmation of
application Fields related to admission application

ＥＥＥＥ Reason for applying Fields related to the reason for applying

（ Application Guide p. 2）

２ Input fields

The input fields generally consist of the following fields from A – E. 
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２２２２ Create/send admission application 

（Hiroshima Online Application System https://s-kantan.com/pref-hiroshima-u/offer/offerList_initDisplay.action）

⑦

・ After filling in all required fields, 

click on “確認へ進む（Proceed to 

Confirmation）” at the bottom of 

the page. 

※Loading a new page can 

occasionally take up to 30 seconds. 

Please do not repeatedly click “確

認へ進む（Proceed to 

Confirmation）”. 

・ This will bring you to the “申込

確認（Application Confirmation）” 

page. 
※入力中の申込データをパソコンに一時保存します。 ※一時保存した申込データを再度読み込みます。
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(36) Reason 2 ※※※※

(37) Reason 3 ※※※※



２２２２ Create/send admission application

（Hiroshima Online Application System https://s-kantan.com/pref-hiroshima-u/offer/offerList_initDisplay.action）
【【【【Attention】】】】

・・・・ After clicking on “確認へ進む

（Proceed to Confirm）”, If there are 

any deficiencies with the input 

fields, the application page will 

appear again instead of moving to 

the “申込確認（Application 

Confirmation）” page.

・ Any fields with deficiencies will 

have a yellow field name as well as 

red letters to indicate items to be 

corrected.

・ Please correct any deficiencies 

and then once again click on “確認

へ進む（Proceed to Confirmation）” 

at the bottom of the page. 

(HiGA) AY 2019 Hiroshima Global Academy Teacher Applicant Screening Examination問い合わせ先電話番号ＦＡＸ番号メールアドレス
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４４４４ Important notice 

（２）受験教科（科目）が初期値のままです。値を変更してください
(2)Course in which you 

wish to take an 

examination ※※※※



２２２２ Create/send admission application 

（Hiroshima Online Application System https://s-kantan.com/pref-hiroshima-u/offer/offerList_initDisplay.action）
⑧

・ Please confirm your details after 

moving to the “申込確認

（Application Confirmation）” page. 

・ After confirming that there are 

no deficiencies, please click “申込む

（Apply）” . This will bring you to the 

“申込完了（application 

completed）” page that will show 

the reference number （整理番号）

and password （パスワード）. An 

email will be sent to your registered 

email address to confirm 

completion of the application. 

The application process is 

completed. The reference number 

and password will be required when 

you complete the admission card.

(HiGA) AY 2019 Hiroshima Global Academy Teacher Applicant Screening Examination

※ All application details will be displayed here.

※※※※ For ⑧⑧⑧⑧，，，， if you do not receive an email with a 

reference number and password after clicking “申込申込申込申込むむむむ

（（（（Apply））））”, this means that your application is not 

completed yet.  Please fill in the application properly. 

Also, make sure to save the reference number and 

password as they represent proof of your application.
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３３３３ Obtain/create admission card 

（Hiroshima Online Application System https://s-kantan.com/pref-hiroshima-u/offer/offerList_initDisplay.action）
① You will receive an 

announcement to your registered 

email address about the uploaded 

the examination admission card. 

② Please click on “（申込内容照

会）refer to application details”. 

(HiGA) AY 2019 Hiroshima Global Academy Teacher 

Applicant Screening Examination

2018年06月08日17時00分 2018年07月06日17時00分
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３３３３ Obtain/create admission card 

（Hiroshima Online Application System https://s-kantan.com/pref-hiroshima-u/offer/offerList_initDisplay.action）
・ Please enter your “reference 

number（整理番号） ” and 

“password（パスワード）” sent at 

the time of application. 

１１１１ General flow
２２２２ Create/send admission 

application 
３３３３ Obtain/create admission 

card 
４４４４ Important notice 

※The email sent to you will show  

your “reference number（整理番

号）” consisting of 12 numbers 

and your “password（パスワー

ド）” consisting of 10 

alphanumeric characters. 

・ Please click on “照会する（Refer 

to content）”.

申込内容照会申込内容照会申込内容照会申込内容照会



３３３３ Obtain/create admission card 

（Hiroshima Online Application System https://s-kantan.com/pref-hiroshima-u/offer/offerList_initDisplay.action）
③ On the “申込詳細（Application 

Details）” page, you can find the 

examination admission card when 

you open the attached file “返信添

付ファイル１（Attached File for 

Reply 1）”. 

Please print it out and attach 

your photo. You will need to bring 

this examination admission card 

with you to the examination. 平成30年度広島県・広島市教員採用候補者選考試験 2017年04月17日09時00分 2017年05月17日17時00分

申込内容照会申込内容照会申込内容照会申込内容照会
(HiGA) AY 2019 Hiroshima Global Academy Teacher Applicant Screening Examination○○○○○○○○○○○○
○○○○．○○○○．○○○○．○○○○．ｐｐｐｐｄｆｄｆｄｆｄｆ伝達事項伝達事項伝達事項伝達事項添付ファイル２

手続き名整理番号処理状況処理履歴添付ファイル１
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４４４４ Important notice 
（Hiroshima Online Application System https://s-kantan.com/pref-hiroshima-u/offer/offerList_initDisplay.action）

・ Please do not apply online more than once and do not apply by other means such as an online application as 

well as bringing an application directly or sending an application by mail. 

・ For online applications, please confirm through the “Application Guide” beforehand. 

・ The Hiroshima Online Application System has some sections that ask you to choose items or give a description. 

For these sections, it is recommended that you create a “HiGA Entry Preparation Sheet”, which can be found on 

the BoE website, and prepare it in advance so that you can copy and paste the information when filling out the 

fields. 

※You have 60 minutes to fill in all the fields. If you exceed 60 minutes, the application will be cancelled and 

you will be required to restart from the beginning. 

・ When entering information, please use plain text. Also, you cannot use roman numerals (Ⅰ，Ⅱ,…) since they 

are environment-dependent. If they form part of an apartment name, please replace them with numbers (1, 2,…). 

・ If you have applied via the online system and would like to submit the supporting documentation, the 

documentation must be brought in-person or sent by mail before the application deadline. 

“Supporting Documentation” 

（Supporting Documentation that show your past personal achievements as an instructor (class DVD, research 

papers, educational guidance draft, etc. ) in preparation for the screening test. 
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