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AY 2018 Teacher Applicant Screening Examination
for Hiroshima Global Academy (HiGA)

Online Application (Overview)

Hiroshima Prefectural Board of Education
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1 General flow

(1) After registering user info., please apply by entering application details using the Hiroshima Online
Application System.

(2) Regarding application details, you may be questioned by the BOE as required.

(3) You will upload the admission ticket to the Hiroshima Online Application System on the appointed
day. Please note that you will receive a confirmation email to your registered email address.
(4)Please download an admission ticket from the Hiroshima Online Application System

(5) Print out the downloaded admission ticket, affix a photo, and finish the admission ticket.
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2 Create/send admission application

- Click on “F#tZ B 3A (application
procedure)”
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2 Create/send admission application
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- Clickon “FIR&EZHFETICHL
AL HIFTH S (Apply without user
registration)”

= This will bring you to the screen
“FHr=5rBA (Procedure Overview)”.
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2 Create/send admission application
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- After the “F#r =z BH (Procedure
Overview), click on “RlI& 9 5%
(Agree)”.
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= This will bring you to the next
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2 Create/send admission appllcatlon
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= Enter your email address twice
in the required spots (upper and
lower bar).

Click on “58 T 9 % (Complete)”.
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2 Create/send admission application
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= The following kind of email will be sent to
your email address.

= Please access the URL shown in that email.
This will bring you to the “ZF#5&= E3A (Apply for
Procedures)” screen.
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2 Create/send admission application
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Select from the list the school and job categories you wish to apply for.
|Select from the list

Select from the list the courze (zubject) in which you wish to take an examination. (For the Nursing tea
cher, select “Nursing teacher.” and for the Diet and nutrition teacher, select “Diet and nutrition teache
)

|Select from the list

Mark the date on which you wish to take an examination.
O February 3, 2018 (Saf)
) February 10, 2018 (Sat)

When taking examinations, if you need such considerations as braille, enlarged characters, and sign lan
guage interpreters, mark “Yes.” If such considerations are not necessary, mark “No." If you mark “Ye
= ™ antar thae enerific Fonziderastione von wich tnhava

@

= At the “application” screen, fill in
all required fields.

2 For details, see paragraph 2 of
application handbook (p. 2 - 6)

¢ You have 60 mins. to input
information.

Thoroughly read paragraph 2 of the
application handbook beforehand
and confirm the input fields in
advance.

It is recommended that you create
a “HiGA input details advance
confirmation sheet” at this time.
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2 Create/send admission application

( Application Guide p. 2)

2 Broad input fields
The input fields generally consist of the following fields from A — E.

A Content of application Fields related to application details such as screening classification, etc.

B Applicant’s personal data Fields related to applicant information such as name, etc.

All fields related to work experience
Input not required for new graduates and people with no work experience.

D Pledge and confirmation of s . DL
applicatgion Fields related to admission application
E Reason for applying Fields related to reason for applying

C Work experience
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2 Create/send admission
application

M HIEER 02000

Describe specifically the activities you have conducted that would be helpful in working at HiGA or ot
her matters about yvourself that vou would like to particularly emphasize. @

- After filling in all required fields,
 click on “BEERA~HEL (Proceed to
Confirm)” at the bottom of the
screen.

:Loading a new screen can
occasionally take up to 30 seconds.

Please do not repeatedly click “FE

N FIEHI: 012000 / BT (Proceed to Confirm)”.
- This will bring you to the “E3A
KANBOEAT—45/ T —BRELET. X BEHELLBAT— AL BERAASES %22 (Application Confirmation)”

screen.
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2 Create/send admission application
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[Attention]

= If there are any issues with the
input fields, you will be returned to
the application screen after clicking
on “REZRANIELD (Proceed to
Confirm)” instead of the “FRIARE
8 (Application Confirmation)”
screen.

= Any fields with issues will display
a yellow field name as well as red
letters to indicate items that need
correcting.

= Please correct any issues and
then once again click on “FEZE~
& (Proceed to Confirm)” at the
bottom of the screen.




2 Create/send admission
application

(Hiroshima Online Application System https://s-kantan. com/pref hiroshima-u/offer/offerList_initDisplay.action)

2 Create/send admission application _ _
- PIease confirm your details after

landing on the “ERAREER
= = ke
e EELN --% :Jﬂj AT 4 -/ (Application Confirmation)” screen.
il .
— — S After Fonilrrrllng the detal’[s.,
e please click “BRIAL (Apply)” if
there are no errors.

This will bring you to the “ERIASET

FHEZ HIA

FriE@ms || FoE—% || FHEns || 2 -Lrruaasn || M X —ILEERT . .
' 1 (application complete)” screen that
| ez will display a reference number (&
IBF 5 ) and password (/XA —
(HiGA) AY 2018 Hiroshima Global Academy Teacher Applicant Scrg€ning Examination N . .
). An email will be sent to your

registered email address to confirm
completion of the application.

2 All application details will be displayed hefe.
The application process is complete.

~— The reference number and

password will be required when you
download the admission ticket.

¥ For 8, if you/don’t receive an email with a reference
l/ number-andpassword after clicking “H3AT> (Apply)”,

this means that your application is not yet complete.

Please fill in the application properly. Also, make sure to
PDF7LE1- | save the reference number and password as they

¥PDF27- AL —EE 3 O ACEREFL T s B IOIC LTSS,
represent proof of your application.
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3 Obtain/create admission ticket
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(HiGA) AY 2018 Hiroshima Global Academy Teacher
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D You will receive an
announcement at your registered
email address about the uploaded
the examination admission card.

@ Please click on “(ERIAR AR
£ ) refer to application details”.
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3 Obtain/create admission ticket

FiaZEA GER B S et il = E= i Bl %

RS /O—FA @A T " Please enter the “Your serial

number (BEIEZE S ) » and
| wiems “password (/XA —FK)” sent at

S the time of application.
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o
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- Please click on “BB&9 5% (Refer
to content)”.
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3 Obtain/create admission ticket

@ On the “H3AE#A (Application
Fasn PANEES HEE R 0.1y

—————— T Details)” screen, the examination
HANERE admission card will display when
AT . elp -
l — you open the attached file within
(HiGA) AY 2018 Hiroshima Global Academy Teacher Applicar%ening Examination _
000000000000 / “BRAZEFT{TT774)L1 (Attached File

i

for Reply 1)”.
Please print it out and use it as

an examination admission card.
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4 Important notice

Please do not apply online multiple times and do not apply by several methods such as an online application as

well as bringing an application directly or sending an application by post.
For online applications, please confirm through the “Application Guide” beforehand.

Within the Hiroshima Online Application System, there are sections which ask you to choose or write
descriptions. With regard to areas that ask you to write descriptively, it is recommended that you create a “HiGA
input details advance confirmation sheet”, which can be found on the BOE website, and prepare in advance so that
you can reproduce and paste information when filling out fields.

2X¢You have 60 mins. to fill in all the fields. If you exceed 60 mins., the application will be cancelled and you will

be required to restart from the beginning again.

When entering information, please use characters that are not environment-dependent. Also, you cannot use
roman numerals ( I, II,...) since they are environment-dependent. If they form part of an apartment name,

please replace them with Arabic numerals (1, 2,...).

Even in the case of an online application, the following documents must be brought in person or by post within
the application time-limit.
Self-promotion materials (voluntary)

(Self-promotion materials that show your past personal achievements as an instructor (class DVD, research

papers, educational guidance draft, etc. ) in preparation for the screening test.



