
Curriculum Vitae (How to fill out the form) 

 

1. Name: Enter your name. 

2. Date of birth: Enter your date of birth. 

3. Gender: Circle your gender: “Male” or “Female.” 

4. Legal domicile: Enter the country where you are legally domiciled. 

5. Present address: Enter your present address. 

6. Name of school: Enter the name of the school where you studied (senior high school). 

7. Enter the date when you started studying at the school described in (6) and the date when you 

completed studying there in the upper row and the lower row, respectively. 

8. Enter the number of years during which you studied at the school described in (6). 

9. Graduation / Completion / Dropout: Enter “Graduation,” “Completion,” or “Dropout” 

depending on whether you graduated from, completed, or dropped out of the school described 

in (6). 

* If you studied at a university or other educational institution as well as the school (senior high 

school) described in (6), please enter the same information related to individual educational 

institutions on the following lines, as instructed in (6) to (9). 

10. Type: Enter the educational personnel certificate that you have obtained or are expected to 

obtain in Japan. 

11. Enter the subject shown on the educational personnel certificate described in (10). 

12. Date of conferment: Enter the date when the educational personnel certificate described in (10) 

was conferred, using the Japanese era name. 

13. Person who has the right to confer a certificate: Enter the name of the person who conferred the 

educational personnel certificate described in (10). 

14. Certificate No.: Enter the certificate No. of the educational personnel certificate described in 

(10). 

* If you have educational personnel certificates other than that described in (10), please enter 

the same information related to individual educational personnel certificates on the following 

lines, as instructed in (10) to (14). 

15. Date: Regarding work experience, enter the date when you started working at the workplace to 

be entered in (16). 

16. Matters: Enter the name of the workplace and your job specifications. 

17. Enter the name of the institution that appointed you to work at the workplace described in (16). 

18. Enter the date when this document was prepared. 

19. Name: Enter your name and affix your seal next to the name. 

 

Column of Certification by the Immediate Manager 

If you have worked as an educational staff member, such work experience must be verified here by 

the immediate manager at the institution where you worked as an educational staff member. If you 

have no work experience as an educational staff member, entry is unnecessary for this column. 

20. Enter the date when the immediate manager verified your work experience. 

21. Enter the name of the school where you worked as an educational staff member. 

22. Enter the job title and name of the immediate manager who verified your work experience, and 

affix his/her seal next to the name. 
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